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Narrative Section
Instructions:

In preparation for submitting your online application at http://ces4health.info/submit-products/submit-product.aspx , you should complete the Narrative portion (part 2 of the application) and review the HIPAA and Copyright Section using this Word Form template and save a copy for your records. If revisions are requested to your application, you will need to resubmit your application online.  Having a saved version of the product to edit will save you time.

It is also important to keep in mind that if published, both your product and most parts of your application will be able to be viewed by CES4Health.info users. Therefore, you must prepare your application with the thoroughness and attention to detail you would any professional publication. Jargon and acronyms should be avoided to allow a diverse audience to understand your application and product. Please pay attention to formatting and presentation style of your application so that it is easy to follow for all CES4Health.info users.  Please use this opportunity to spell-check your application.  Once submitted, changes cannot be made to your application.

The CES4Health.info website is able to accept one file (5 MB or smaller) or one URL as the "product" submitted. If your product consists of several files, you may be able to submit them online by (a) converting each file to a pdf and then merging the pdf documents into one pdf (this file may need to be optimized so that it is 5MB or smaller) or by (b) compressing your files into one zip file that is 5MB or smaller. Alternatively, you could post the individual files that comprise your product on a website and then provide that website's URL. If none of these options are possible, you will be instructed to submit 6 hard copies of your product by postal service to the Editor.

PART 2: NARRATIVE
Answer the questions below in sufficient detail for a reviewer to assess the quality of the product according to the review criteria. Please note that some questions ask you to distinguish between the “product” being submitted and the “project” from which the product was developed. This distinction is made in order to allow you to comment on the rigor of the work that resulted in the product, as this might not be evident just from examining the product itself. Please limit responses to #2-13 to the charcter limits noted:

1.  Please provide a 1600 character abstract describing your product, its intended use and the audiences for which it would be appropriate.
     
2. What are the goals of the product? (2400 characters)
     
3. Who are the intended audiences or expected users of the product? (800 characters)
         
4. Please provide any special instructions for successful use of the product, if necessary.  If your product has been previously published please, provide the appropriate citation below. (800 characters)
     
5. Please describe how your product or the project that resulted in the product builds on a relevant field, discipline or prior work. You may cite the literature and provide a bibliography in the next question if appropriate. When citing literature in the body of the text, use numbers to conserve space. For example, say “CBPR is defined by Green and colleagues(1)….” Rather than “CBPR is defined by Green and colleagues (1995).”  (2400 characters)
     
6. Please provide a bibliography for work cited above or in other parts of this application.   Provide full references, in the order sited in the text (i.e. according to superscript number order). The following examples should be followed in formatting references:

Journal Articles
Evans CM, Williams OW, Tuvim MJ, Nigam R, Mixides GP, Blackburn MR. Mucin is produced by Clara cells in the proximal airways of antigen-challenged mice. Am J Respir Cell Mol Biol 2004;31:382-394.

Articles in Press
Kimelman D, Kirschner M. Synergistic induction of mesoderm by FGF and TGF-B and the identification of an mRNA coding for FGF in the early Xenopus embryo. Cell (In press)

Complete Books
Weibel ER. Stereological Methods. London: Academic Press; 1979.

Articles in Books
Burgess JK, McParland BE. Analysis of gene expression. In: Conn MP, editor. Laser capture microscopy. San Diego: Academic Press; 2002. p. 259-270.

Abstracts
Carré PC, King TE Jr., Mortenson RL, Riches DWH. Overexpression of the interleukin 8 and fibronectin genes by alveolar macrophages in bronchiolitis obliterans with organizing pneumonia [abstract]. Am Rev Respir Dis 1993;147:A479.

Government or Association Reports
U.S. Public Health Service. Smoking and Health. A Report of the Surgeon General. Washington DC: U.S. Government Printing Office; 1979. DHEW Publication No. (PHS)79-50066.

Journal Article in Electronic Format
Risk for Pneumonocytis carinii transmission among patients with pneumonia: a molecular epidemiology study. Emerg Infect Dis [serial online] Jan [cited Feb. 14, 2003] Vol. 9(1). Available from http://www.cdc.gov/ncidod/EID/vol9no1/02-0141.htm
     
7. Please describe the project or body of work from which the submitted product developed. Describe the ways that community and academic/institutional expertise contributed to the project.  Pay particular attention to demonstrating the quality or rigor of the work: 

· For research-related work, describe (if relevant) study aims, design, sample, measurement instruments, and analysis and interpretation. Discuss how you verified the accuracy of your data.

· For education-related work, describe (if relevant) any needs assessment conducted, learning objectives, educational strategies incorporated, and evaluation of learning.

· For other types of work, discuss how the project was developed and reasons for the methodological choices made.

(4000 characters)
     
8. Please describe the process of developing the product, including the ways that community and academic/institutional expertise were integrated in the development of this product. (5600 characters)
     
9. Please discuss the significance and impact of your product. In your response, discuss ways your product has added to existing knowledge and benefited the community; ways others may have utilized your product; and any relevant evaluation data about impact; if available. If the impact of the product is not yet known, discuss its potential significance. (4000 characters)
     
10. Please describe why you chose the presentation format you did. (1600 characters)
     
11. Please reflect on the strengths and limitations of your product. In what ways did community and academic/institutional collaborators provide feedback and how was such feedback used?  Include relevant evaluation data about strengths and limitations if available. (4000 characters)
     
12. Please describe ways that the project resulting in the product involved collaboration that embodied principles of mutual respect, shared work and shared credit.  If different, describe ways that the product itself involved collaboration that embodied principles of mutual respect, shared work and shared credit. Have all collaborators on the product been notified of and approved submission of the product to CES4Health.info? If not, why not? Please indicate whether the project resulting in the product was approved by an Institutional Review Board (IRB) and/or community-based review mechanism, if applicable, and provide the name(s) of the IRB/mechanism. (4000 characters)
     
13. If there are individuals to whom you would like CES4Health.info to send an announcement of your successful publication through CES4Health.info, please include name, title and email address. Individuals might include department chairs, promotion and tenure committee members, deans, organization executive directors, supervisors, etc.
     
PART 3. Copyright and HIPAA Questions for Authors

The following questions relate to potential copyright and HIPAA concerns associated with your submission. Before your submission can be reviewed, you must assure that all permissions have been obtained, citations of work accurately provided, and identifiers removed.  You must respond to all questions below.  If you are unsure how to obtain the proper assurances, please contact info@CES4Health.info for assistance.

1. Has your product previously been published or copyrighted?

      FORMCHECKBOX 
 yes
 FORMCHECKBOX 
 no  (If no, skip to question 2)
1a. Do you have written permission from the copyright holder, if other than yourself, to submit the product for peer-reviewed publication?

       FORMCHECKBOX 
 yes      FORMCHECKBOX 
  no

2. Does your submission contain any embedded photos, images, charts, graphs, cartoons, text, or published articles that you or your co-authors did not create (hereon referred to as “non-original content”)? This does not include external hyperlinks to such materials.

         FORMCHECKBOX 
 yes
 FORMCHECKBOX 
 no  (If no, skip to question 3)
2a. Do you have written permission from the owners of all non-original content that grants you permissions to use that content in your product?
        FORMCHECKBOX 
 yes
   FORMCHECKBOX 
 no

3. Does your submission contain any non-original content that you obtained from the web?

       FORMCHECKBOX 
 yes
 FORMCHECKBOX 
 no   (If no, skip to question 4)
3a. Does the web site have a  “terms of use” statement (or equivalent) specifically allow you to reuse the non-original material ? 
  FORMCHECKBOX 
 yes       FORMCHECKBOX 
 no  (If yes, answer 3b, If no, answer 3c)
3b. Do you have the web address to the “terms of use” statement? 
         FORMCHECKBOX 
 yes      FORMCHECKBOX 
no

3c. If there is no information on the web site, do you have written permission that allows you to use the non-original material in your product?                              
        FORMCHECKBOX 
 yes       FORMCHECKBOX 
no

4. Does your product contain materials created and distributed by the US Government?

        FORMCHECKBOX 
 yes       FORMCHECKBOX 
  no  (If no, skip to question 5)
4a. Have you properly cited all US Government materials in your submission?

       FORMCHECKBOX 
 yes
 FORMCHECKBOX 
 no

5. Does your product contain any identifiable “protected health information” such as photos, images, charts, graphs, lab values, radiographs, or medical records of real patients?

        FORMCHECKBOX 
 yes
 FORMCHECKBOX 
 no (If no, skip to question 6).
5a. Do you have written permission from each patient granting you permission to incorporate their protected health information in your submission?

         FORMCHECKBOX 
 yes
 FORMCHECKBOX 
 no

5b. Have all patient identifiers (i.e. picture of patient’s face, name, date of birth, social security number, address) been removed from any photos, images, charts, graphs, lab values, radiographs, or medical records included in your submission?

         FORMCHECKBOX 
 yes
 FORMCHECKBOX 
 no

6. Please provide any comments, questions, or concerns you may have regarding copyrighted materials and/or protected health information included in your submission:
7. Do you attest that all the information provided in this application to the best of your knowledge is true and accurate and you accept full responsibility that the content being provided for publication is free from infringement?


       FORMCHECKBOX 
 yes
 FORMCHECKBOX 
 no

